Last Handout (Except the Final Exam)
Math 1720 Spring 2013
Office hours for the remainder of the semester
· Friday May 3

1:00 - 2:30

· Monday May 6

9:00 - 10:00, 2:00 - 3:00
· Tuesday May 7

9:30 - 11:00

· Wednesday May 8

9:00 - 10:00
· Thursday May 13

9:30 - 11:00

During final’s week, I will be very busy, so please respect the above listed office hours.
Letters of Recommendation

If you would like me to write a letter of recommendation for college admission or a scholarship, I will need to have certain information.  I need a list of all the schools to whom you plan to apply.  Next to each school, write the date the reference letter is due.   Many schools accept the common application form submitted electronically.  I would prefer to use this method whenever possible as it save a lot of time.  Please provide me with stamped and addressed envelopes for all schools that do not use electronic submission.  The return address should be 
Neal Brand

University of North Texas
Mathematics Department

1155 Union Circle #311430

Denton, TX  76203-5017

Along with your list and envelopes please provide me with a resume.  It does not have to be formal, but it should contain information about you that I can use that I might not know otherwise.  For example, it should list any honors, awards or achievements that you have attained.  It should also list volunteer experience and internships as well as research experiences.  Please also indicate what you plan to major in and what your eventual career goals are, if you know.
When you give me this information, please do not place it in a binder.  Instead, I would prefer that the information be placed in a manila envelope large enough that you do not have to fold the paper.  Please put your name on the outside of the envelope and write “Reference Letter Requests” on the envelope.   If you do this, then it will be easier for me to keep track of your information.

I will try to get your letters out as quickly as I can.  However, the fall promises to be a very busy semester for me, so I will need some lead time in order to write your letter and get it out.  Please plan ahead and give me at least three weeks and more if possible.  If I get a request for a letter and it is due a week later, I may not be able to write it in time. 

If after giving me the initial list you decide to modify it, simply give me the additional information and I will place it in your folder and modify what I send out.  When the process is all over, please let me know which school you will attend.

I hope you have a great summer.  Each of you has great potential and I wish you all the best.
