MEMORANDUM


DATE:

April 29, 2008

TO:

FACULTY AND GRADUATE INSTRUCTORS

FROM:
Rita Sears

RE:

Summer 2008 – 3W1, 5W1 & 5W2 Sessions Instructional Tools Documents

The Summer 2008 Instructor Information web page is now available for you to access:

http://www.math.unt.edu/courses.shtml  (Click on “Instructor Information.”)

The needed instructional resource documents for all three sessions of Summer 2008 are located on this web page.  If you do not find what you are looking for, please let me know.  Syllabus shells (suitable for your customization) and all prerequisite verification materials are located on the Instructor Information web page.  If you choose to distribute your own syllabus to your students and are teaching a lower‑level course, all information on the pre‑prepared course syllabus shell must be included.

There is something new in regards to prerequisite requirements.  Math 1680, Elementary Probability & Statistics, no longer requires College Algebra as it’s prereq but is the same as College Algebra with Fundamentals of Algebra (Math 1010) as its prerequisite.

Students on your class roster have to meet prerequisite before they enroll.  You might make the announcement on the first few days of the semester that your class has a prerequisite requirement and if they have not made a C or better in that prerequisite class, then they need to come see me.  I will also email you if there is someone in your class that I need to talk with, so check your email often.  Please attend the Course Coordinator meeting, all information will be given at that time.  It is helpful if you keep attendance for the first week of the session(s).  Be sure to read the Guidelines for Prerequisite Verification Procedure immediately upon receipt of this e‑mail. 

Math Lab.  Note that the Math Lab schedule has been included on the syllabus shells for 1000‑2000 level courses.  The Math Lab opens for 5W1 on Monday, June 2 through Wednesday, July 2 and for 5w2 on Monday, July 7 through Thursday, August 7.  The hours are:  Monday through Thursday from 7:00 am to 7:00 pm and Friday and Saturday from 1:00 pm to 5:00 pm.  Fliers for the Math Lab ("what to expect" and a schedule) will be placed in your mailbox for distribution to your students.  

Reminder:
Instructors do not have the authority to alter the final exam schedule.

When DROPPING a student from your class‑‑two things to remember:  1) If you choose to include your attendance policy on your syllabus and state that you will drop students for non‑attendance, you may do so with the "Unsatisfactory Progress" form after the semester begins.  2) The office staff is given the authority‑‑by default‑‑to sign withdrawal forms for your students UNLESS you wish to retain that authority.  You MUST indicate as such by the 12th class day (Consult each of the session’s schedule for the ‘adjusted’ date for the 12th class day).
Please let me know if you need further assistance for the Summer 2008 sessions.  

Sincerely,

Rita Sears

Department of Mathematics 

Student Placement Coordinator, GAB 443
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