To:


Instructors

From:


Rita Sears
Subject:

Summer 2006 – 5W2 Schedule and AUTHORIZATION TO PROCESS DROP FORMS
Following are schedule dates of which you need to be aware.  Please review these dates and note:


Beginning Monday, July 14, the office staff will assume authorization to drop students through the final drop date, July 17, (with a grade of "W"), unless we hear otherwise from you.

IF YOU DO NOT WISH FOR THE STAFF TO SIGN YOUR STUDENTS' DROP SLIPS, please stop by the math office by Monday, July 7, to indicate that you are reserving exclusive authority as instructor to drop students from class.

JULY 7, MONDAY

Classes begin.

JULY 10, THURSDAY

Last day to drop a course and receive refund.  Drops after this date require instructor's written consent.

The equivalent to the 12th class day.

JULY 17, THURSDAY
Last day to drop a course or withdraw from the university with a grade of “W” for courses that a student is not passing; after this date a grade of “WF” may be recorded.    (Your attendance policy must be written on your syllabus in order to drop students for non-attendance.)
JULY 18, FRIDAY
Beginning this date instructors may drop students with a grade of “WF” for non-attendance.  (Your attendance policy must be written on your syllabus in order to drop students for non-attendance.)

JULY 22, TUESDAY
Midsemester.

JULY 30, WEDNESDAY
Last day to drop a course with consent of instructor.


Last day for an instructor to drop a student with a grade of “WF” for non-attendance.


Last day to withdraw from the semester.

JULY 31, THURSDAY
Beginning this date a student may request a grade of “I”, incomplete, a non-punitive grade given only if a student (1) is passing, (2) has justifiable reason why the work cannot be completed on schedule; and (3) arranges with the instructor to complete the work.

AUGUST 8, FRIDAY


Final examinations.  


Session ends.


Term/semester ends.

AUGUST 9, SATURDAY


Commencement. 
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